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HOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY COIII Ne 34 r. Kuposa

1. Ooumue noJ1oKeHus

1.1. Hacrosimas nonutrka o0paboTku nepcoHanbHbIX AJaHHbIX MBOY COLI Ne
34 r. Kupoga (nanee — [Tonutuka) onpeaenseT neian 00pabOTKH MEepPCOHATBHBIX
JAHHBIX, KATETOPUHU U TIEpeUYeHb 00padaThIBAEMbIX EPCOHAIBHBIX TaHHBIX,
KaTeropuu CyObEeKTOB, MEPCOHANIbHBIC JAHHBIE KOTOPBIX 00pabaThIBatOTCH,
CIOCOOBI, CPOKU UX 00pAOOTKU U XPAHEHHUS], MOPSAOK YHUUTOKEHHUS
NEePCOHAJIbHBIX JAaHHBIX P JTOCTHKEHUU 1ieJiel X 00paboTKU WU MPU
HACTYIUIEHUU WHBIX 3aKOHHBIX ocHOBaHUil B MBOY COII Ne 34 r. Kuposa
nanee — IlIkoma).

1.2. JlokanpHBIE HOPMATUBHBIE aKTHl M HHBIE IOKYMEHTHI, pErliaMEeHTHPYIOIIHE
00paboTKy nepcoHallbHbIX aHHbIX B [1Ikone, pa3pabaThiBatoTCs ¢ y4€TOM
nosnoxxeHuu Ionmuruku.

1.3. HetictBue [TonuTrku pacnpocTpaHsIeTcs: Ha IEPCOHATLHBIC IaHHBIE,
kotopsie I1Ikosa 06padaTeIBacT C UCIIOIB30BAHUEM U 0€3 MCIIOJIb30BaHMS
CPEIICTB aBTOMATH3aIUH.

1.4. B [lonuTuke UCNONB3YIOTCS CIEAYIOIINE TTOHSATHUSA:



e TICPCOHAJILHBIC JAHHBIC — JII00as HHPOPMAIIHS, OTHOCSAIIASACS TPSIMO
WJTH KOCBEHHO K OIPEICICHHOMY HJIU OIIpeIeisieMOMy (GHU3HIECKOMY
nuiy (CyOBEKTY epCOHATBHBIX JaHHBIX);

e TICPCOHAJILHBIC JaHHBIC, pa3pEIICHHBIE CYOBEKTOM MTEPCOHATBHBIX
TaHHBIX ISl pACIIPOCTPAaHEHUs, — IEPCOHAIBHBIE TaHHBIC, JOCTYII
HEOTPAaHUYEHHOTO KPyTa JIUIl K KOTOPHIM MPEA0CTaBICH CYOhEKTOM
NIEPCOHANBHBIX JaHHBIX IyTeM JIa4H COTJIacusi Ha 00paboTKy
NIEPCOHATBHBIX JaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM MEePCOHATBHBIX
TaHHBIX JIJISl pACTIPOCTPAHEHUS B TIOPSIKE, PEIYCMOTPEHHOM
denepanbhbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (manee — 3akoH);

« OIlepaTop MepcoHaIbHBIX JaHHBIX (omeparop) — Illkona — ropuardeckoe
JIMIIO, CAMOCTOSITEIIHO HITA COBMECTHO C JPYTHMH JIUIIAMH
opranusymiiee u (WIM) OCYIIeCTBISIONIee 00padOTKy MepCOHATBHBIX
JAHHBIX, OTIpeIETIsAIoNIee eI 00pabOTKU MEPCOHANIBHBIX JaHHBIX,
COCTaB MEPCOHANBHBIX JaHHBIX, MOJISKANTUX 00paboTKe, TCHCTBHS
(onepanun), coBepacMbie ¢ ICPCOHATBHBIME JJAHHBIMU,

« 00paboTKa MepCOHATLHBIX JJAHHBIX — JeHCTBHUE (OTepaIus) win
COBOKYITHOCTb JICHCTBUH (Omepariuii) ¢ mepCoOHaTbHBIMU TaHHBIMU C
UCTIOJIb30BaHUEM M 0€3 UCIOJIb30BaHMUs CPEJICTB aBTOMATH3AIIHH,
BKJTItOUasi cOOp, 3aMmmch, CUCTEMATHU3AIHMIO, HAKOIIJICHHE, XpaHEHHE,
yrouHeHue (0OHOBIICHHE, U3MEHEHHUE), U3BJICUCHUE, UCIIOIb30BAHNUE,
nepeaauy (pacupocTpaHeHue, MPeI0CTaBICHNE, TOCTYII),
o0e3nnurBaHue, OJIOKUPOBAHUE, YIAJICHNE, YHUITOXKCHHCE;

« ABTOMATH3HMPOBaHHAs 00PaOOTKA IMEPCOHAIBHBIX TAHHBIX — 00padoTKa
NIEPCOHAITBHBIX JaHHBIX C MTOMOIIBIO CPEJCTB BHIYMCITUTEILHON
TEXHHKH,

e+ PpACIpPOCTPAHECHHE NMEPCOHANBHBIX JaHHBIX — JCHCTBHS, HAIIPABJICHHBIC
Ha PaCKPBITHE MIEPCOHANBHBIX JaHHBIX HEONPEACICHHOMY KPYTY JIUII;

o TIPEJOCTaBJICHHUE MEPCOHATBHBIX TAHHBIX — JCHCTBYS, HAITPABICHHBIC
Ha PacKPBITHE TIEPCOHAIBHBIX JaHHBIX OMPEICICHHOMY JIUITY WJIH
OTIPEICIICHHOMY KPYT'Y JIHII;

« OJOKMpPOBaHUE TICPCOHABHBIX JJAHHBIX — BPEMEHHOE MTPEKpaIeHNe
00pabOTKH MEPCOHAIBHBIX JAHHBIX (32 HCKIIOUYEHHUEM CIy4acB, eCIH
00paboTKa HEOOX0IMMa JIJIsl YTOYHEHUS TIEPCOHATBHBIX TaHHBIX);

e YHUYTOXXCHHE ITEPCOHAIBHBIX TAHHBIX — ICHCTBUS, B pE3yJIbTAaTEe
KOTOPBIX CTAHOBUTCSI HEBO3MOKHBIM BOCCTAHOBHUTH COJICPKAHHE
NEPCOHAIBHBIX JaHHBIX B HHPOPMAIIMOHHOM CHCTEME MEPCOHATBHBIX
JTaHHBIX U (WIK) B pe3yJIbTaTe KOTOPHIX YHHUTOKAIOTCS MaTepPHAIbHBIC
HOCHTEJIM MePCOHATBHBIX JTaHHBIX;

o 00€3IMYMBAaHKE MIEPCOHANBHBIX JaHHBIX — JICHCTBHS, B Pe3yJIbTaTe
KOTOPBIX CTAHOBUTCSI HCBO3MOKHBIM 0€3 MCIOJIb30BaHUS
JOTIOJTHUTEIbHON HH(GOPMAIIUU ONPEACTUTh MPUHAIICHKHOCTD



MEPCOHANILHBIX TAHHBIX KOHKPETHOMY CYOBEKTY TIEPCOHATBHBIX
JAHHBIX;

o uH(GOPMAITMOHHAS CHCTEMa MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTH
coJiep Kaimuxcs B 0azax JaHHBIX IEPCOHATBHBIX JaHHBIX U
obOecrnieunBarOIIMX UX 00pabOTKy HH(POPMAITMOHHBIX TEXHOJOTUH U
TEXHUUYECKUX CPE/ICTB;

e TpaHCTpaHUYHAS Mepe/iadya MePCOHATBHBIX TaHHBIX — Iepenada
MIEPCOHANBHBIX JAaHHBIX Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYIapCTBa
OpraHy BJIACTH HHOCTPAHHOT'O TOCY/IapCTBa, HHOCTPAHHOMY
(bU3MYeCKOMY JIUITY WM HHOCTPAHHOMY FOPHINYECKOMY JIUITY.

1.5. llIxona kak onepaTop MepcoHaNbHBIX TaHHBIX 00s3aHA:

1.5.1. CobmronaTh KOHPUACHIINATLHOCTD IMEPCOHANIBHBIX JaHHBIX, @ UMEHHO HE
pacIpoCTpaHsTh MEPCOHANIbHBIC JJAHHBIC U HE TIepeiaBaTh X TPEThUM JIUIAM
0e3 cormacusi CyObeKTa IMepCOHAbHBIX JAaHHBIX WA €T0 3aKOHHOTO
IPEACTAaBUTEIIS, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOIaTeIILCTBOM.

1.5.2. OGecneunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM
MPEACTABUTENSIM BO3MOKHOCTh O3HAKOMIIEHHSI C TOKYMEHTaMU U
MaTepUalaMH, COAECPKAIIUMU UX IIEPCOHAIBHBIE JaHHBIE, €CIIU NHOE HE
IIPEyCMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.3. Pa3bsicHATH cyObeKTaM MePCOHANBHBIX JAHHBIX, UX 3aKOHHBIM
MPEACTABUTENSIM IOPUAMYECKUE MOCIEACTBUS 0TKA3a MPEJOCTABUTh
[IEPCOHAJILHBIE JIaHHBIE.

1.5.4. bnokupoBaTh WX yAAJIATh HETIPABOMEPHO 00padaThiBaeMble, HETOUHBIE
MepCoHaIbHbIE JaHHBIE JTMO0 00ECTIEeYUTh X OJIOKUPOBAHUE UJTU yAAJICHUE.

1.5.5. Ilpekpatuth 0OpaOOTKY M YHUUTOXKHUTH UM 00€3IMUUTh EPCOHATIbHBIE
JaHHbIe MO0 00eCIeunTh NMpeKpaneHue 00padOTKN U YHUUTOKEHUE UITU
00e3TMYMBaHNE MEPCOHATBHBIX TJAHHBIX MPU JOCTHKEHUU LEIH UX 00pabOTKH.

1.5.6. Ilpexpatuth 06pabOTKY MEPCOHATBHBIX JAHHBIX UM 00ECIEYHUTh
npeKparieHrne 00paboTKU MEPCOHATBHBIX JIAHHBIX B CIIy4ae OT3bIBa CYyObEKTOM
MEPCOHANIBHBIX JIAHHBIX COTJIACHUS Ha 00pabOTKY €Tro MepCOHATBHBIX JaHHBIX,
€CJI UHOE HEe TIPEyCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOTO,
BBITOJIONPUOOpETATEIEM WA MIOPYUUTEIEM 0 KOTOPOMY SIBIISIETCS CyOBEKT
TIEPCOHANIBHBIX JAHHBIX, WM HHBIM corameHueM mMexay Llkomoi u
CyOBEKTOM MEePCOHAIBHBIX TAHHBIX.



1.5.7. IlpuariMaTh MepbI, HEOOXOIMMBIE U TOCTATOYHBIE I 00€CTICUCHUS
BBITIOJTHEHUS 003aHHOCTEN, MPEYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU MTPABOBBIMHU aKTaAMHU.

1.6. llIxoa BpaBe:

1.6.1. CamoCTOSTENEHO ONPEEISITh COCTAB U IIEPeUEHb MepP, HEOOXOTUMBIX U
JOCTATOYHBIX JJIs 00ECIICUEeHUS BBITIOTHEHUS 00s3aHHOCTEH,
MPeyCMOTPEHHBIX 3aKOHOM U MPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH MPABOBBIMU aKTaMH, €CJIM HHOE HE TPETYyCMOTPEHO
3aKOHO/ATEIBCTBOM O MEPCOHATIBHBIX TaHHBIX.

1.6.2. Ucnonp30BaTh IICPCOHAJIBHBIC JaHHBIC CY6T)€KTOB IICPCOHAJIBHBIX
JaHHBIX 0e3 ux corjacus B ClIydaix, IpCaAyCMOTPCHHLIX 3aKOHOAATCIIbCTBOM.

1.6.3. [IpenocTaBisiTh IepcOHATBHBIC JAHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX TPETHUM JIMLAM B CIIy4asix, IPEAYCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.4. Ilopyuntb 06pabOTKY NEPCOHATBHBIX JAHHBIX JPYTOMY JIHILY C COTIIACHs
CyOBeKTa MepCOHANBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (eaepaTbHbIM
3aKOHOM, Ha OCHOBaHHMH 3aKJIFOYa€MOT0 C 3TUM JIMIIOM JIoroBopa. Jluro,
OCYILIECTBIISIONIEE 00PaObOTKY MEPCOHAIBHBIX JAHHBIX MO nmopydeHuto [1Ikorsl,
00s13aHO COOTIOAATH MPUHIIMAITHI ¥ TIPaBHIIa 00Pa0OTKH MTEPCOHATBHBIX TaHHBIX,
MpEeyCMOTPEHHBIE 3aKOHOM, COOJI0IaTh KOH(DUACHIIUATLHOCTD MEPCOHATBHBIX
JAHHBIX, TPUHUMATh HEOOXOIMMBIE MEPHI, HAIIPaBJICHHBIC Ha 00ECIICUCHUE
BBITIOJIHEHUS 00513aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPIICHHOJICTHHE yUaluecs, POAUTEIN
HECOBEPIICHHOJIETHUX YYaluXCsl, HHbIC CYyOBEKThI IEPCOHATBHBIX JAHHBIX
(mamee - CyObEKTHI MEPCOHANIBHBIX TAHHBIX) 00S3aHbI:

1.7.1. B cayyasix, NpeIyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, IPEIOCTABIATh
[[Txone 7OCTOBEpHBIE MEPCOHAIIBHBIEC JAHHBIE.

1.7.2. Tlpu u3MEHEHNH TTePCOHANIBHBIX JIAHHBIX, 00HAPYKEHUU OITNOOK WIIH
HETOYHOCTEH B HUX HE3aMEIUTEIBHO coo01aTh 00 aToMm [llkore.

1.8. CyOBeKThl mepCOHATbHBIX JaHHBIX BIIPABE:

1.8.1. Ilomydath uHQpOPMAIIKIO, KACAIOITYIOCS 00paOOTKU CBOMX MEPCOHATBHBIX
JTAaHHBIX, KPOME CITy4aeB, KOTJ[a TAaKOM JOCTYN OrpaHuyeH (penepaibHbIMU
3aKOHAMH.



1.8.2. TpebGoBath oT LLIKOJIBI yTOUHUTD NIEPCOHANBHBIE TaHHBIE, OJIOKUPOBATH
WX WJIA YHUYTOXUTh, €CIIH MEPCOHATBHBIC JAHHBIC SBISIFOTCS HETTOJHBIMH,
YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO MTOJTYyYE€HHBIMU WA HE SBJISTFOTCS
HEOOXOIUMBIMH JIJIs 3asIBJICHHOM 11€JT1 00pabOTKH.

1.8.3. [lononHUTh EpCOHANBHBIE TaHHbIE OLIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6:xanoBaTh neiictBus win 6e3aeiictsue LLIkobl B yOJTHOMOYEHHOM
Oprase 1o 3allluTe MpaB CyObEKTOB NEPCOHANBHBIX JaHHBIX WU B CYZAeOHOM
MOPSAJIKE.

2. HpaBOBLIe OCHOBaHUuMA OﬁpﬂﬁOTKH MEPCOHAINBHBIX TaHHBIX

2.1. [IpaBOBBIMU OCHOBaHUSIMU OOPAOOTKH MEPCOHANBHBIX JaHHBIX B LlIkome
ABJISIFOTCSL YCTaB U HOPMATUBHBIE TPABOBBIEC AKTHI, /ISl HCIIOJHEHUSI KOTOPBIX U
B COOTBETCTBUM ¢ KoTopbiMH LlIKkosa ocymecTBisieT 00paboTKy epCOHaNbHBIX
JAHHBIX, B TOM YHUCJIE!

o TpynoBoi KOAEKC, MHBIE HOPMATUBHBIE IPABOBBIE AKThI, COJICPIKAIIIHE
HOPMBI TPYAOBOTO MPABA;

o bBIoKkeTHBIN KOJEKC,

o Hamorossiil kogekc;

o ['paxnaHckuil KOJEKC;

o CeMelHBIN KOOEKC,

o ®enepanpubiii 3aKoH 0T 29.12.2012 Ne 273-03 «O06 oOpa3zoBaHUH B
Poccuiickon @enepanum» v MPUHATHIE B COOTBETCTBUU C HUM
HOPMATUBHbBIC IPABOBBIC aKThI;

¢ COIMAIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOIATENIBCTBO Poccuiickom
denepannuy;

¢ 3aKOHOJATEIHCTBO B chepe 0€30MacHOCTH, B TOM YUCTIE
AHTUTEPPOPUCTUUYECKOMN 3AITUIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBAaHUSAMH 00pAOOTKH MEPCOHANBHBIX TaHHBIX B [1IkoTe
TaKKe SBISIOTCS JOTOBOPHI ¢ (DU3MYCCKUMM JIMIIAMH, 3asiBIeHUs (cormacus,
JIOBEPEHHOCTH) YYAIIHXCS U POIUTENCH (3aKOHHBIX MTPEICTaBUTEIICH)
HECOBEPIICHHOIETHUX yUalllUXCsl, COTIACHs Ha 00pabOTKy MepPCOHATBHBIX
JTAHHBIX.

3. Lean 00paboTKH NEPCOHAIBHBIX JAHHBIX, UX KATErOPUH U NepeveHb,
KATeropuu cy0beKToB, NePCOHAJIbHbIE TaHHbIE KOTOPBIX
o0padaTbIBalOTCH, CIIOCO0BI, CPOKHM UX 00PA0OTKM U XPAHEHHS, IOPAIOK
YHHUYTOKEHUS NEPCOHAJBHBIX JAHHBIX



1. Ilestb 00paboOTKH: Opranu3anust 00pa3oBaTeIbHOM J1esITeJILHOCTH 110
o0pa3oBaTeJbHBIM POrPaMMaM HAYAJIBHOI0 00111er0, 0OCHOBHOI'0 00111ero
U cpeHero od1ero oo0pa3oBaHus, 10NMOJHUTEIbHBIM
o01meo0pa3oBaTe/IbHbIM IIPOrpaMMaM

Kareropun |lIlepconanbHble TaHHBIE CnenuanbpHble

JTAHHBIX JTAHHbIE

[Iepeuennb o (aMmIus, UM, OTYECTBO; CBenieHus 0 COCTOSTHUU
JTAaHHBIX o IO, 310POBBS

e TPaXKIAHCTBO;

e JIaTa ¥ MECTO POXKICHUS,

« wu3o0Opakenue (pororpadus,
BHICO);

e TIACTIOPTHBIC TaHHBIC;

e QJIpEC PETHCTPAIINH I10
MECTY KHUTEIbCTBA,

e« azpec paKTUIECKOTO
IPOXKUBAHMUS,

o KOHTAKTHBIC JJAHHEBIC;

« WVHJIWBHIYaJILHBIH HOMED
HaJIOTOTIATEIIBIINKA;

e CTPaxoBOM HOMED
WHIMBHTYaJIbHOTO
mureBoro cuera (CHUJIC);

e CBeJICHHUS 00 YCIIeBaeMOCTH
oOy4Jaromnierocst u Apyrue
CBeJieHus1, oOpasyrouecs B
mpoliecce peann3anuu
obOpa3zoBaTeIbHON
IPOTPaMMBI;

+ WHBIC TICPCOHAIILHBIC
JaHHBIC, TPE0CTABIISIEMbIC
(bU3UYECKUMU JTUIAMHU,
HEO0OXOIUMBbIE IS
3aKJIFOUCHUS U UCIIOTHCHUS
JIOTOBOPOB, UCIIOJTHEHUS
HOPM 3aKOHOJIaTEJILCTBA B
chepe oOpazoBaHUs

Kareropun | OOyuaroniyecs, X poAUTEIH (3aKOHHBIC MPEACTABUTEIIH)
CyOBEKTOB




Crioco0b1 ABTOMaTH3UpOBaHHASI 00paboTKa 1 6€3 CPeACTB
00paboTKH aBTOMAaTHU3aI[MH, B TOM YHCJIE.
¢ TIOJIYYCHHE MEPCOHATBHBIX JAHHBIX B YCTHOU U
MUChbMEHHOH (hOpME HETTOCPECTBEHHO OT CYOhEKTOB
MePCOHAIBHBIX JIAHHBIX;
e BHECEHUS NMEPCOHAJIBHBIX JAaHHBIX B )KYpPHAJIbI,
peecTpbl U HHOOPMALIMOHHBIE CUCTEMBI M TIOKYMEHTBI
[IxonbI.
Cpoxku B tedenue cpoka peanuzanuu oOpa3oBaTeIbHON TPOrpaMMBbl
00paboTKH
Cpoku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JIEIT B
XpaHCHUS 3aBUCUMOCTH OT THUIIA JOKYMEHTA, B KOTOPOM COACPIKATCS
MIePCOHAJILHBIC TaHHBIC
[Topsimox B cootBetrcTBUM ¢ [lopsiikoM YHHYTOXKEHHS U 00€3 TMIMBAHMS
YHUYTOXXCHHU |TEPCOHANBHBIX JaHHBIX [1IKOJIBI B 3aBUCIMOCTH OT THIIa
P HOCHUTEJIS IEPCOHATBHBIX JIAHHBIX

2. leab o0pabdoTKu: BHINOJTHEHUS (PYHKUMIA U MOJTHOMOYMIA
padoroaare/isi B TPYAOBbIX OTHOILICHUAX, B TOM YHUCJI€e 0013AaHHOCTEH 110

oxXpaHe Tpyaa

Kareropun |llepcoHasibHbIE JaHHBIE CneunansHbie | buomerpuuecku
JTAHHBIX NEPCOHAIBHBI | €
e NepCOHAILHbIE
JTaHHBIC JTAaHHBIC
[Tepeuenb o (aMuus, UM, Cenenusi o | U3oOpakenue
JAHHBIX OTYECTBO; COCTOSIHUU Ha (oTO U
o IO, 310POBBS BU/JIE03AIUCH,
o TPaXIAaHCTBO; MOJIYYEHHBIX C
¢ JaTa U MECTO Kamep
POXKICHUS; HaOJIIOICHUS
o U300paKeHUE
(boTorpadus);
e TIACTIOPTHBIE
JTaHHBIEC;
¢ aJpec perucrpanuu
0 MECTY
KUTEIIbCTBA,




anpec GaKTUYECKOTrOo
MIPOKUBAHWS,
KOHTaKTHEIE
JTaHHEIE,
VHJIUBUTYAJIbHBIN
HOMEP
HaJIOTOILIATEIIBIIUK
a,

CTpPaxoBOM HOMEP
WHJIUBUIYaJIBHOTO
JINIIEBOTO cYeTa
(CHUJIC);
CBEJICHUA 00
o0Opa3zoBaHuH,
KBaJu(UKaLIUH,
npodecCUOHATIEHON
IIOJITOTOBKE U
MTOBBIIIICHU U
KBaJTU(UKAIIUH;
ceMeHOoe
TIOJIOKEHHE,
HaJIn4ue JIeTeH,
POJICTBEHHBIC CBSI3H;
CBEJICHUSA O
TPYAOBOM
JIESITEIbHOCTH, B
TOM YHCJIE HAJINIHE
MTOOILPEHHU,
HarpaxJIcHui u
(vm)
TUCITUTITMHAPHBIX
B3BICKAHUM,
JTaHHBIE O
perucrpaiuu opaka;
CBEJICHUS O
BOMHCKOM Y4ETE;
CBeJIeHUs 00
WHBAJIMHOCTH,
CBeJIeHUs 00
yAepKaHUH
aJMMEHTOB,




s CBEACHHUA O I0XOJE C
MIPEABIAYIIETO
MecTa paboThI;

e WHBIC MIEPCOHATHHBIC
JaHHBIE,
MPEIOCTABIIIEMbIE
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBaHUSIMU
TPYAOBOTO
3aKOHO/IATEIhCTBA

Karteropun |PaboTHUKH, KaHIUAATHI HA paObOTY (COMCKATEIH)
CyOBEKTOB
CnocoOb1 ABTOMaTHU3UpOBaHHAs 00paboTKa U 6€3 cpeACTB
0o0paboTKH | aBTOMAaTU3allMH, B TOM YUCJE!
¢ TIOJYYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOU U
MUCbMEHHON (hOpME HEMOCPEACTBEHHO OT CYyOhEKTOB
MEPCOHAIBHBIX JIAHHBIX;
¢ BHECEHUS MEPCOHAIBHBIX JAHHBIX B )KYpHAJIbI,
peecTpbl U HHGHOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTBI
[TxomsI
Cpoxku B Teuenune cpoka nencTBus TpyAOBOTO norosopa. s
00paboTKH KaH/JIUJIaTOB — B TEUCHHUE CPOKa, HEOOXOIUMOTO JIJIst
pPacCMOTPEHUS KaHIUJIaTyPhl U 3aKIIFOYEHUSI TPYIOBOTO
JIOTOBOpa
Cpoku B Teuenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JIEJT B
XpaHEeHUs 3aBUCHMOCTH OT TUIA IOKYMEHTA, B KOTOPOM COJIEPIKATCS
NEPCOHAIbHBIE JaHHBIE, B TOM YKCJIE B COCTaBE JUYHBIX JIET —
50 ner
ITopsnox B cootBercTBUU ¢ [1opsiAKOM YHUUYTOKEHUS U 00E3TUUMBAHUS
YHUYTOXXEHU |TEPCOHANBHBIX JaHHBIX [1IK0JBI B 3aBUCIMOCTH OT THIA
b HOCHUTEJISI IEPCOHATBHBIX TaHHBIX

3. Heab 00pabdoTku: peanu3anus rpaxkIaHCKO-NPaBOBbIX J0T0BOPOB,
CTOPOHO¥, BLITOAONPUOOpeTaTeIeM WIHN MOJIyYaTeaeM KOTOPbIX
saBiasiercs Hlkoua




Kareropun |lIlepconanbHble n1aHHBIE
JTAHHBIX
[lepeueHpb o (aMuus, UMs, OTYECTBO;
JAHHBIX e TMACIOPTHHIE JAHHBIE,
e ajpec peructpanuu 1 (Wim) GaKTHIECKOTO
MIPOKUBAHUS;
o KOHTAaKTHBIC JAHHBIC;
e WHJHUBUAYAIbHBIM HOMEDP HAJIIOTOIUIATEIIBIINKA,;
e HOMEp PacyeTHOTO CYETA,;
o HOMep 0aHKOBCKOMW KapThl;
¢ UHBIC NIEPCOHATILHBIE JaHHBIE, IPEI0CTABISIEMbIC
(bU3NYECKUMU JTUIIAMH, HEOOXOAUMBIE J1JIS
3aKJIFOUYCHHS U UCIIOJTHEHUS IOTOBOPOB
Kareropun |KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsI ABTOMaTH3MpOBaHHasE 00paboTKa 1 6€3 CpeCTB
00paboTKH aBTOMATHU3aILlMH, B TOM YHUCIIE:
¢ TIOJYYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOU U
MUChbMEHHOH (hOpME HETOCPECTBEHHO OT CYOBEKTOB
MEePCOHATBHBIX JIAHHBIX;
e BHECEHUS NMEPCOHAJIBHBIX JAaHHBIX B )KYpPHAJIbI,
peecTpbl U TH(HOPMAIIMOHHBIE CUCTEMBI U JIOKYMEHTBI
[Tkob1
Cpoku B tedenue cpoka, HeOOXOUMOrO J1J11 UCTIOJTHEHUS
00paboOTKH | 3aKJIFOYEHHOTO JOTOBOpa
Cpoxku B Teuyenune cpoka, yCTaHOBJIEHHOTIO HOMEHKJIATYPOU JIEJT B
XpaHEHUs 3aBUCHMOCTH OT THUIA IOKYMEHTA, B KOTOPOM COJIEPIKATCS
NEPCOHAIbHBIE TaHHBIC
ITopsnox B cootBercTBUU ¢ [1opsiAKOM YHUUYTOKEHUS U 00€3TUUMBAHUS
YHUYTOXXEHU |TEPCOHANBHBIX JaHHBIX [IIKOJBI B 3aBUCUMOCTH OT THUIA
A HOCHUTEJIS IEPCOHAIIBHBIX JaHHBIX

4. Heab 00padoTku: obecneyeHne 6€30MACHOCTH

Kareropun
JTAaHHBIX

[lIepcoHanbHbIe NaHHBIE




[lepeyenp o (ammmsi, UMs1, OTYECTBO;

JTAHHBIX o TIACIIOPTHHIC JIAHHBIE,

e ajnpec peructpanuu 1 (Wim) GaKTHIECKOTo
PO’KUBaHUS,

o KOHTaKTHBIC JAHHBIC

Kareropun |Ilocerurenu IIkombr
CyOBEKTOB

Cnoco0bl ABTOMaTHU3UpOBaHHASI 00paboTKa U 6e3 cpeACTB
00paboOTKH | aBTOMAaTU3allMH, B TOM YHUCJIE!

¢ TMOJIYYEHHE NEPCOHAIBHBIX TAHHBIX B YCTHOU H
MUCbMEHHOH (hOpME HETOCPEJCTBEHHO OT CYOBEKTOB
MEPCOHANBHBIX JAHHBIX;

¢ BHECEHUS NMEPCOHAIBHBIX JAHHBIX B )KYPHAIIBI,
peecTpbl U TH(OOPMAIIMOHHBIE CUCTEMBI U JIOKYMEHTHI
ko061

Cpoku B Teuenue meproia HaXOKAECHUS TTOCETUTEIS Ha TEPPUTOPUHI
obpaboTtku | llIkoms

CpOKH B teuenne CpoOKa, YCTAaHOBJICHHOI'O HOMGHKﬂaTypOﬁ JCI B
XPaHCHUA 3aBUCUMOCTH OT THIIAa JOKYMCHTA, B KOTOPOM COACPIKATCA
IICPCOHAJIBHBIC IAHHBIC, B TOM YHCJIC MUHUMYM 30 ,Z[Heﬁ B
OTHOIIICHUH 3aMucen KaMcep BHI[COH86HIOI[CHI/I$I

[Topsanox B cootBercTBuu ¢ [TopsiikoM YHUUYTOKEHUS U 00C3TUUNBAHUS
YHHAUYTOXKEHU |EPCOHAIBHBIX NaHHBIX IIIKOIBI B 3aBUCUMMOCTH OT TUIIA
A HOCHUTEJISI IEPCOHAIIBHBIX TAHHBIX

4. YciaoBusi 00padoTKH NMEPCOHATBHBIX JaHHBIX

4.1. lIkona ocymiecTBIsET cOOp, 3aUCh, CUCTEMATU3AIINIO, HAKOTUJICHHE,
XpaHeHue, yrouHeHrue (0OHOBJICHUE, U3MEHEHHE), H3BJICUCHHE, HCITOJIb30BaHHE,
nepeauy (pacnpocTpaHeHue, MPEI0CTaBICHHE, JOCTYI), 00e3THYNBaHHE,
0JIOKMpOBaHUE, yJaJeHUE U YHUUTOKECHHUE MEPCOHATBHBIX JTAHHBIX B
COOTBETCTBHUH C 3aKOHOJIATEIIbCTBOM O MEPCOHABHBIX JAHHBIX U JIOKAIbHBIMHU
HOpMaTUBHBIMH akTamu 1Kok,



4.2. Bce nepconanpsubie qanuble [1Ikona momydaer ot cyObeKTa nepCoOHATbHBIX
JAHHBIX, a B CIIy4asX, Korga CyObeKT MEPCOHAIBHBIX JTAHHBIX
HECOBEPILICHHOJICTHUH, — OT €ro poJuTeeil (3aKOHHBIX MPEICTABUTENCH).

4.3. [Tonydenune o 06pabOTKy MEPCOHAIBHBIX JAHHBIX, pa3pEIICHHBIX
CyOBEKTOM MEePCOHANIBHBIX TAHHBIX JJIs1 pacnpocTpanenus, [1Ikomna
OCYUIIECTBJISIET C COOIIOCHUEM 3aMPETOB U YCIOBUH, TIPETyCMOTPEHHBIX
3aKOHOM.

4.4, llIxona oOpabaThIBaeT MepCcoHaIbHBIC JaHHBIC:

 0€3 HCIIoNIb30BaHMsI CPEACTB aBTOMATU3ALUY,

¢ C MCIOJIb30BAaHUEM CPEJICTB aBTOMATHU3ALMHU B IIpOrpamMmax u
uH(popmamonHsix cuctemax: «1C: 3apmiara u kaapen, «1C:
bubnuorekay, « 91EKTPOHHBIA JHEBHUKY, «ITUTAHUEY.

XpaHeHHue NePCOHAIBHBIX TAHHBIX !

4.5.1. lllkoyia XpaHUT MEPCOHATbHBIE JaHHBIE B TCUEHHUE CPOKA, HEOOXOMMOTO
JUISL JOCTHOKEHUS 1ieNiel ux o0pabOTKH, a TIOKYMEHTHI, COAEpKaIllie
MEPCOHANILHBIC TAHHBIC, — B TCUCHUE CPOKA XPaHEHUS TOKYMEHTOB,
MIPETYCMOTPEHHOTO HOMEHKIIATYPOH JIEN, C yU€TOM apXHUBHBIX CPOKOB
XpaHEHUS.

4.5.2. llepconanbHbie JaHHBIE, 3a)UKCUPOBAHHbBIE HA OYMa)KHBIX HOCUTEISIX,
XPaHSTCS B 3alUpaeMbIX Mkadax Tu00 B 3aITMPAEMbIX TTOMEIIEHUSX, JOCTYH K
KOTOPBIM OTpaHUYCH.

4.5.3. IlepconanpHbIC JaHHBIE, 00padaTHIBAEMBIC C HUCIIOJIB30BAHUEM CPEICTB
aBTOMATH3AIIMH, XPAHATCS B TAKOM MOPSIJIKE U HA YCJIOBUSAX, YTOOBI UCKIIFOUUTh
HENPaBOMEPHBIN WM CIyYalHbIA IOCTYII K HUM, YHUYTOKEHHUE, U3MEHEHHUE,
0JIOKUpOBaHUE, KOIMPOBAHUE, TPEAOCTABICHUE, PACTIPOCTPAHCHUE
MEPCOHAIBHBIX JTAHHBIX, 4 TAKKE WHbIC HEITPABOMEPHBIC JICUCTBUS B
OTHOIIIEHUU TIEPCOHABHBIX JJAHHBIX.

4.6. Jlutia, OTBETCTBEHHBIE 32 00pabOTKY MEpCOHANBHBIX JaHHBIX B [lIkoie,
MPEKPaIAIOT UX 00pabaThIBaTh B CACAYIOIUX CIydasx:

e JIOCTUTHYTHI IIETH 00paOOTKU MEPCOHABHBIX JIAHHBIX;

¢ HCTEK CPOK JCHCTBUS CcOTiacusi Ha 00paObOTKY NMEPCOHABHBIX JIAHHBIX;
e OTO3BAHO COIJIACHE Ha 0OPabOTKY MEPCOHATBHBIX JAHHBIX;

« 00paboTKa nepcoHaIbHBIX JAaHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcoHaabHbIX JaHHBIX:



4.7.1. llkona obecrieurBaeT KOHPUACHIIMATLHOCTD MEPCOHAIBHBIX JaHHBIX.

4.7.2. lllkoia nepeiaet nepcoHaJbHbIC JaHHBIC TPETHUM JIUIIAM B CIIEIYIOITUX
Clyvasx:

o CYOBEKT MEPCOHANBHBIX JAaHHBIX JIajl COTJIACHE Ha MepeIady CBOUX
JTAHHEBIX

¢ TI€peJaTh JaHHbIC HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJIaTeIHLCTBA B paMKaX YCTaHOBJICHHOM MPOIIETYPHI.

4.7.3. llIxona He OCYIIECTBISIET TPAHCTPAHUYHYIO TIEpeiauy MepCoOHATbHBIX
JTAHHBIX.

5. AKTyasiu3aums, UCNIPaBJeHue, ylajJleHne U YHUYTOKeHne
NMEePCOHAIBHBIX JAHHBIX, 0TBETHI HA 3aNPOCHI CYOHEKTOB MEPCOHAIBHBIX
JaHHBIX

51.B ClIydac ImpcaoCTaBJICHUA CY6’b€KTOM IICPCOHAJIBHBIX NAHHBIX, CI'O
3aKOHHBIM IIPCACTABUTCIICM (1)aKTOB O HCIIOJIHBIX, YCTApPpCBIINX, HCIOCTOBCPHBIX
HJIN HE3aKOHHO IMOJYYCHHBIX IMCPCOHAIBHBIX JAHHBIX [Ixoma AKTYyaJIM3NpYycCT,
HUCIIPABJIACT, 6J'IOKI/IpyeT, YAAIACT UM YHUYTOXKACT UX U YBECAOMIIACT O CBOUX
I[GﬁCTBI/ISIX CY6T)GKT3 IICPCOHAJIBHBIX JaHHBbIX.

5.2. Ilpu mocTrkeHuH 1enei 00paboTKU MEPCOHATBHBIX JaHHBIX, a TAKKE B
Clydae OT3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIACHs Ha 00pabOTKY
NIEPCOHANLHBIX JAHHBIX MTEPCOHANILHBIE TAHHBIC TTO/IJICKAT YHUUYTOKECHUIO, €CIIU
MHOE HE MPEAYCMOTPEHO TOTOBOPOM, CTOPOHOM, MOTydYaTeIeM
(BbIrOTOTIPHOOpETATENIEM) IO KOTOPOMY SIBIISICTCS CYOBEKT MEPCOHATBHBIX
JTAHHBIX.

5.3. YHHUTOXECHHE JOKYMEHTOB (HOCHUTENEH), COIepIKAIIUX ITePCOHATLHBIC
JAHHBIE, TPOU3BOJNUTCS B COOTBETCTBUHM C [IopsiAKOM yHUUTOKEHUS U
00e3MMYMBaHMsI TEPCOHATIBHBIX TaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THIIA
HOCHUTEJIA IIEPCOHAIBHBIX TaHHBIX, B TOM YHUCJIE IIyTEM U3MEIbYCHUS LIPEEPE,
CTUpPAaHMS WA (POPMATUPOBAHUS JIEKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3anpocy cyObeKTa MepCOHAIBHBIX TJAHHBIX WU €r0 3aKOHHOTO
npeactaBurens [1Ikona coobmaer emy undpopmaimo o0 00padboTke
NIEPCOHAIILHBIX JJAHHBIX CYOBEKTa B CPOKH M B MIOPSAIKE, YCTAHOBIICHHOM
3aKOHOM.
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